Quick Grow Express Loan Procedures

BORROWER

A GROW Nebraska member who wants to take out a loan must:

1. Notify GROW Nebraska about their interest in obtaining a loan.

2. GROW Nebraska refers the potential borrower to REAP and/or to the online loan application.  REAP will contact the potential borrower and plan for technical assistance and follow up.  REAP will forward the appropriate loan documents to the potential borrower or refers the potential borrower to the Quick Grow Express online application located at www.cfra.org/reap.  Loan documents include the Quick Grow Express Loan Application, loan policies and procedures, business profile and LMI form.  

3. Borrower will complete the loan application (Either the online application version or the Microsoft Word version: Quick Grow Express Loan Application.029G).     

4. If completing manually, the borrower will mail the completed loan application to the REAP Loan Specialist.  REAP will photocopy the application, returning a copy to the borrower and GROW Nebraska.  If completing online, the application is paperless and is submitted by clicking the “submit” button at the end of the application.  

5. REAP will discuss the content with borrower prior to presenting the loan to the Loan Review Committee (LRC).  Follow up technical assistance will be established if needed.

6. REAP will review and initiate the Loan Review Committee (LRC) call.  The LRC will consist of two REAP staff and one GROW Nebraska staff.  If all three vote yes, the loan is approved.

7. If approved by LRC, REAP will close the loan and have the borrower sign the appropriate loan closing documentation.  Once closed, REAP will send a check and amortization schedule to the borrower.  The following forms must accompany the approved loan sent to REAP-Lyons (forms are sent in by REAP staff – review Quick Grow Express Loan Closing Forms Checklist for complete list):

a. Completed REAP Loan Application with signatures of borrower and Loan Review Committee. 

b. Two copies of the Installment Note signed by the borrower.

c. Quick Grow loan agreement signed by borrower.  (SBA version for SBA loans)

d. SBA Debarment Form signed by the borrower.

e. SBA Portfolio Form filled out by the REAP Business Specialist.

f. Appropriate forms to secure collateral for Quick Grow Express loan.

g. LMI form and business profile if not already filled out.

h. ACH permission sheet.

i. Borrower’s Quick Grow loan fee.

8. A check along with an amortization schedule will be sent from REAP-Lyons to the borrower. If paper work is complete, REAP intends to disburse the loan check within seven days of the loan presentation.  Beginning with the first month listed on the amortization schedule, the borrower must begin to pay back the loan by making ACH payments (automatically from their business checking account).  The first payment date will typically allow for a full month of usage before the first payment is due.

Monthly Procedures: The Plainview Bank due date for all REAP ACH (automatic) payments is the 15th of each month.  The REAP Loan Specialist and GROW Nebraska will receive a loan payment status report monthly from the REAP-Lyons office.  If your payment is not in the Plainview Bank by the due date, you will be charged a late fee of $10.  This late fee will be added to your last payment, or you may pay it with your next ACH loan payment. 

Remember that you have agreed to repay this loan as described in the installment note and loan agreement.  Poor payment history may affect your ability to borrow additional funds in the future.  
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